
 
Title:�6WXGHQW�$VVLVWDQW 

 

Position Summary: 

7KH�6WXGHQW�$VVLVWDQW�VHUYHV�DV�WKH�ILUVW�SRLQW�RI�FRQWDFW�IRU�VWXGHQWV��SDUHQWV��JXHVWV��DQG�HPSOR\HHV��7KH�

6WXGHQW�$VVLVWDQW�ZLOO�PDLQWDLQ�D�SRVLWLYH��HPSDWKHWLF��DQG�SURIHVVLRQDO�GHPHDQRU�ZKLOH�DVVLVWLQJ�YLVLWRUV��

7KLV�SRVLWLRQ�DOVR�SHUIRUPV�D�ZLGH�YDULHW\�RI�JHQHUDO�FOHULFDO�DQG�DGPLQLVWUDWLYH�GXWLHV�DQG�ZLOO�KDQGOH�

URXWLQH�UHTXHVWV�DV�QHHGHG�� 

 

6WXGHQW�$VVLVWDQWV�ZLOO�SDUWLFLSDWH�LQ�JXLGHG�VWDII�GHYHORSPHQW�ZKLFK�ZLOO�IRVWHU�FRPSHWHQF\�LQ�WKH�DUHDV�

RI�FRPPXQLFDWLRQ��FULWLFDO�WKLQNLQJ��HTXLW\�DQG�LQFOXVLRQ��WHDPZRUN��OHDGHUVKLS��WHFKQRORJ\��DQG�

SURIHVVLRQDO�GHYHORSPHQW�  

 

Position Duties: 

- &RYHU�WKH�IURQW�GHVN�GXULQJ�EXVLQHVV�KRXUV��0RQGD\�)ULGD\��DP��SP 

- $QVZHU�WHOHSKRQHV�DQG�UHVSRQG�WR�HPDLOV 

- /HDUQ�WR�QDYLJDWH�$GYRFDWH�DQG�6HOI�6HUYLFH�%DQQHU 

- 6FKHGXOH�FRQGXFW�PHHWLQJV 

- 9HUEDO�DQG�ZULWWHQ�FRUUHVSRQGHQFH�ZLWK�VWXGHQWV��IDPLOLHV��DQG�IDFXOW\ 

- *HQHUDO�RIILFH�ZRUN�VXFK�DV�ILOLQJ��FRS\LQJ��VFDQQLQJ��HWF�� 

- 5HFHLYH��UHIHU��RU�UHVSRQG�WR�TXHVWLRQV��FRQFHUQV��DQG�FRPSODLQWV�WKDW�DUH�EURXJKW�WR�WKH�2IILFH�RI�

6WXGHQW�6WDQGDUGV�DQG�&RQGXFW 

- $VVLVW�LQ�DOO�DUHDV�RI�WKH�2IILFH�RI�6WXGHQW�6WDQGDUGV�DQG�&RQGXFW�DQG�VSHFLDO�SURMHFWV�XSRQ�

UHTXHVW��RWKHU�GXWLHV�DV�DVVLJQHG� 

 

Required Qualifications: 

- 0XVW�UHFHLYH�)HGHUDO�:RUN�6WXG\ 

- $ELOLW\�WR�LQWHUDFW�ZLWK�GLYHUVH�VWXGHQWV��VWDII��DQG�FR�ZRUNHUV 

- $ELOLW\�WR�XVH�GLVFUHWLRQ�ZKHQ�GHDOLQJ�ZLWK�VHQVLWLYH�DQG�FRQILGHQWLDO�LQIRUPDWLRQ 

- $ELOLW\�WR�ZRUN�LQGHSHQGHQWO\�DQG�ZLWK�JRRG�MXGJPHQW 

- $ELOLW\�WR�ZRUN�DV�D�PHPEHU�RI�D�WHDP 

- *RRG�RUDO�DQG�ZULWWHQ�FRPPXQLFDWLRQ�VNLOOV 

- ([FHOOHQW�FXVWRPHU�VHUYLFH�DQG�LQWHUSHUVRQDO�VNLOOV 

- 6WXGHQWV�ZLWK�SULRU�RU�FXUUHQW�FRQGXFW�PD\�EH�H[FOXGHG�IURP�FRQVLGHUDWLRQ 

- 6WXGHQWV�DUH�H[SHFWHG�WR�EH�LQ�JRRG�VWDQGLQJ�ZLWK�5DGIRUG�8QLYHUVLW\ 

 

Compensation:�����KRXU�IRU�XS�WR����KRXUV�D�ZHHN�ZKHQ�FODVVHV�DUH�LQ�VHVVLRQ� 

 

Skills You Develop: 


