RADFORD UNIVERSITY

Banner Administrative Finance Pages
Understanding Common Forms and Rule Codes

The following descriptions have been provided as quick reference for common Banner Finance Administrative Pages
and data elements used. This is only a partial listing as there are numerous pages and various types of rule codes
within the Banner system. For more information on pages and codes, please contact the respective financial areas
as needed.

Common Banner Finance FOrms (view based on end-user’s access):

FGIBAVL - Budget Available Balance (by pool code)

This form provides available budget balances for personal services, nonpersonal services, travel, and equipment pools
and transfers by organizational budget. It shows the current operating expenditure budget less year-to-date activity
and commitments to arrive at the balance. No research can be performed from this form.

FGIBDSR — Budget - Executive Summary (similar to FGIBAVL)
Provides query roll up of activity by higher-level organization codes or fund codes using Banner’s hierarchy
feature.

FGITRND — Transaction Detail Activity

Displays detailed transaction activity for specified FOAP elements sorted by account. Transactions are shown
with the newest information at the top. Use the horizontal scroll bar to move the window pane to the right
to reveal additional information about entries (i.e., description).

FGIDOCR — Document Retrieval
Provides detailed information about all transaction types. Can be accessed from the Detail Transaction

Activity Form [FGITRND] by clicking on the Query Document selection in the Related menu.
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When viewing Banner Finance pages, is it important to understand the following data elements. This is only a
partial listing as there are hundreds of codes within the Banner system.

Rule Codes define the transaction processing and edits that determine how Banner Finance processes

financial transactions. Rule Codes are organized in groups that process similar transaction types. They
identify:
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Accounts Payable transactions
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