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Promotional Items Purchase 

 

4. RESPONSIBILITIES 

¶ Comply with the outlined procedure when obtaining promotional items  

¶ Maintain all supporting documentation 

¶ Ensure all internet orders are in compliance with this procedure in addition to eVa and 
SPCC procedures 

¶ Provide sales tax exemption to vendor before purchase 

5. APPENDICES 

N/A 

APPROVED BY:  _____________________________________   DATE:  ____________  
                                                         Signature  

NAME:  ____________________________________________  

TITLE:  _____________________________________________    


