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completed permits must be forwarded to Environmental Health and Safety (EHS) within 24 
hours. 

Permit Administrator �± The department/shop supervisor or their designee (i.e. shop foreman), is 
responsible for all hot work operations, program compliance, and for issuing the Hot Work 
Permit. 

Responsible Person �± A person with training, experience and judgment to oversee hot work 
operations and who has the authority to direct changes or stop the work if necessary. Responsible 
Person reviews the site(s) prior to issuing permits as part of the hot work permit program and 
following up as the job progresses. Responsible person shall determine the hazards present or 
likely to be present at the work location and the precautions necessary to prevent an incident. 

4.0 Responsibilities 

�6�X�S�H�U�Y�L�V�R�U���3�H�U�P�L�W���$�G�P�L�Q�L�V�W�U�D�W�R�U�¶�V���5�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V 

¶ Ensure that all employees that perform hot work activities are properly trained in the
significance, purpose, and use of this program.

¶ Administer and approve hot work permit for all operations in which it is required.
¶ Perform site-specific inspections of the hot work area to identify flammable materials,

hazardous processes, or other potential fire hazards that could be present.
¶ Ensure the protection of combustibles from the ignition by meeting the following criteria:

o Moving hot work to a location free of combustible materials.
o If work cannot be moved, combustibles must be moved to a safe distance from the

operation or shielded from ignition sources.
¶ Provide appropriate fire extinguishing equipment in the hot work area or locate one in the

building that is reasonably accessible for the duration of the hot work and for at least 60
minutes following the task.

¶ Ensure all employees that perform hot work activities receive the appropriate level of
training and that these employees are provided with the proper equipment and personal
protective equipment (PPE) to perform the job safely.

¶ Forward the completed hot work permit to Environmental Health and Safety (EHS)
within 24 hours of the completion of hot work activities.

¶ Ensure hired contractors have their own Hot Work Program and provide EHS with
completed permits.
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5. The employee/hot work operator will return the hot work permit to the supervisor after
the task is complete or at the end of the work shift.

6. The supervisor will then give the completed permit to EHS for recordkeeping.

6.0 Fire Prevention and Protection 

When practical, objects welded or cut will be moved to a designated safe location. If the object 
cannot readily be moved, all movable fire hazards in the vicinity will be taken to a safe place. If 
possible, combustibles will be relocated at least 35 feet from the work site. 

If the object welded or cut cannot be moved and if the fire hazards cannot be removed, then 
guards will be used to confine heat, sparks, and slag, and to protect immovable fire hazards. 

If there are floor openings that cannot be closed, precautions will be taken to prevent 
combustible materials on the floor below from being exposed to sparks which might drop 
through the floor. The same precautions will be observed with cracks or holes in walls, open 
doorways and open or broken windows. 
Suitable fire extinguishing equipment will be readily available. 

Fire watchers are required whenever welding or cutting is performed in locations where any of 
the following conditions exist: 

¶
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9.0 Protection of Personnel 

9.1 General 

¶ A welder working on platforms, scaffolds, or runways will be protected against falling.
This may be accomplished by the use of railings, safety harnesses, life lines, or other
equally effective safeguards.

¶ Welders will place welding cable and other equipment so that it is clear of passageways,
ladders, and stairways.

9.2 Eye Protection 

¶ Helmets or hand shields will be used during all arc welding or arc cutting operations.
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10.4.6 Cleaning Compounds 

Indoors, Confined Space, and Outdoors: Because of their possible toxicity or 
flammability, appropriate precautions such as �P�D�Q�X�I�D�F�W�X�U�H�U�¶�V instructions will  be 
followed. Operations involving chlorinated hydrocarbons will  be located so that 
vapors from these operations will  not be drawn into the atmosphere surrounding 
the welding operation. In addition, trichloroethylene and perchloroethylene should 
be kept out of atmospheres penetrated by the ultraviolet radiation of gas- shielded 
welding operations. 

10.4.7 Stainless Steel 

Indoors, Confined Space, and Outdoors: Oxygen cutting, using either a chemical 
flux or iron powder or gas-shielded arc cutting of stainless steel, will  be done 
using mechanical ventilation adequate to remove the fumes. 

10.5 First-aid equipment 

First-aid equipment will be available at all times. All injuries will be reported as soon as possible 
for medical attention. First aid will be rendered until medical attention can be provided. 

11.0 Employee Training 

11.1 �± Initial Training 

EHS will provide initial and refresher training to all employees that perform hot work activities. 
The supervisor is responsible for ensuring that all new employees receive training before 
conducting a task that meets the criteria of hot work operations as outlined in this program. 

The initial training should include the following topics: 

¶ Written program
¶ Hot work procedures, including how to obtain a permit
¶ Proper equipment operation
¶ Handling and storage of welding materials
¶ Compressed gas cylinder safety
¶ Fire watch
¶ Fire precautions
¶ Fire extinguisher training
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HOT WORK PERMIT
GENERAL INFORMATION  

Date: Permit begins: Permit ends: 
Location of work: 
Equipment to be used: 
Person performing hot work: 
Description of work: 

FIRE SAFETY PRECAUTIONS CHECKLIST  
Hot work equipment in good 
repair.   

Fire watch provided during and for at 
least 60 minutes after work. 

Combustibles on other side of wall 
moved. 

Fire extinguisher within 30 feet. Fire watch trained in use of fire 
extinguishers. 

Exposed construction is 
noncombustible or covered. 

Combustible materials within 
35 feet removed or protected 
with fire resistive material 

Available sprinklers are operable. 
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