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1.0 Introduction

Material handling accounts for approximately 25% of all occupational injuries. Common injuries
include strains, sprains, fractures, and bruises. The largest number of injuries occur to the
fingers, hands, and back. These injuries are caused by poor equipment design, unsafe work
practices, and failure to wear personal protective equipment. To reduce injuries associated with
material handling, and to increase efficiency, manual material handling should be minimized and
ergonomic principles should be introduced into the job design.

The purpose of this Guide is to provide information on safely handling materials both manually
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Industry Guide (OSHA) 2236 entitled Materials Handling and Storage.

2.0 Scope

This Guide applies to all Radfoldhiversity employees that may handle or store materials. It
explains the proper procedures and techniques required for safely handling materials both
manually and mechanically.

The information contained in this Guide is not inclusive of all OSHA regulations. Please contact
Environmental Health and Safety (EHS) at (6881-7790 or by email aths@radford.edfor
more information regarding workplace hazards, safety precautions, and regulations.

3.0 Responsibilities

X Supervisors are responsible for ensuring employees are aware of proper lifting techniques.

X Supervisors are responsible for ensuring that hand trucks, dollies, and other lifting equipment
are maintaineth a safe condition.

X Supervisors are responsible for ensuring employees have available and use any equipment
necessary to safely handle materials.

x Employees are responsible for following the guidelines stated in this Guide and using the
appropriate equipment to handle materials.

4.0 Handling Materials
General
Before an employee is assigned to a job requiring heavy and/or frequent lifting supervisors

should ensure that the employee is physical suited for the job. If the load is more than one person
can handle, two employees should be assigned to the operation or mechanical handling
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