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GUIDELINES FOR FACULTY-LED EDUCATION ABROAD PROGRAMS
(Credit-Bearing Programs Only)

In order to ensure consistency, minimize liabilities and maximize resources, the following guidelines
have been established for faculty members interested in proposing credit-bearing, faculty-led programs
at Radford University. The guidelines in this document along with the
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e All participants in any of the faculty-led programs must be enrolled in the course(s) taught in the
program. This includes immediate family members, relatives, friends and any other guests who



e MCGEE will manage all Chrome River transactions and submissions. Therefore, MCGEE will be
assigned as a delegate on all faculty-led programs and work directly with the Office of Risk
Management in securing approvals.

e Please note that, in accordance to the laws of the Commonwealth of Virginia, the President
must approve all international travel.

Section V: Compensations and Reimbursement

 MCGEE is not involved in establishing faculty compensations for courses taught on faculty-led
programs. Compensation is strictly determined in accordance to Human Resources guidelines.

* Any stipends and speaker honorariums are to be determined by the faculty leader in
conjunction with MCGEE.

e Chaperones who are Radford University faculty members will not receive any compensation
during the program.

* MCGEE will only reimburse faculty leaders and chaperones for approved budgeted items. In the
event of an emergency, MCGEE in conjunction with the Controller’s office, will determine any
reimbursements.

 MCGEE reserves the right to refuse reimbursements for any expenses that were not included in
the original budget and/or are not in accordance with the University’s policies and procedures.

e Any undocumented expenses or unauthorized charges will become the responsibility of the

individuals who incurred them.

Alcohol beverages must not be purchased with University funds.

Section VI: Refund and Cancellations

e The tuition refund policy for faculty-



e All participants (students, faculty and chaperones) must complete all forms required by the
MCGEE



Section XI: Timeline

The below outline is a generic timeline to allow for proper planning. Please note that payment deadlines
are defined by the Office of the Bursar in collaboration with MCGEE.

Develop Program Proposal and complete Dean/Department chair
approval form
Submit Program Proposal to EAAC

1 year prior



Date:

Program Name:

Program Location:

Term:




