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INTRODUCTION 
 
The graduate faculty at Radford University have adopted this guide to assist students in writing a thesis or dissertation 
for the Master’s or Doctorate degree. Minor and editorial revisions to this manual are approved by the Assistant 
Provost of Graduate Affairs, while major revisions are approved by the Graduate Affairs Council. 
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REGISTRATION FOR THESIS OR DISSERTATION CREDIT HOURS AND 

 THE THESIS OR DISSERTATION PROPOSAL 

 
Three forms are required to complete the thesis or dissertation process:  

1) Request for Convening of Thesis or Dissertation Advisory Committee (Committee Convening Form)  

2) Thesis or Dissertation Proposal Defense (Proposal Defense Form)  

3) Report for Final Comprehensive Examination/Thesis or Dissertation Defense (Final Defense Form) 

 

All forms are available on the Office of Graduate Affairs website at https://www.radford.edu/graduate-
affairs/index.html  

1) Request for Convening of Thesis or Dissertation Advisory Committee Form 

When a thesis or dissertation topic has been established, the student should submit a Convening 
Committee form to the Office of Graduate Affairs in order to register for thesis or dissertation credit. 
Standards and criteria for approval of the request are established by the student’s Thesis or Dissertation 
Advisor. Departments and/or Thesis or Dissertation Advisors may require a written proposal prior to signing 
the Convening Committee form. Students should check with their individual departments for specific pre-
requisites. 

A student cannot register for thesis or dissertation hours until the Convening Committee form has been 
reviewed and approved by 1) the thesis or dissertation advisor who is in the student’s major or a closely 
related field and is Radford University full-time faculty, 2) a minimum of two additional committee members, 
one of whom must be Radford University full-time faculty, 3) the Department Chair or Graduate Program 
Director, and 4) the Office of Graduate Affairs. Forms are located in Appendix I of this manual as well as at 
the following link: https://www.radford.edu/graduate-affairs/forms.html 

An optional fourth form, A Request for Change in Thesis or Dissertation Advisory Committee, is also available. The 
purpose is to change a committee member after it is has been convened.  

2) Thesis or Dissertation Proposal Defense Form 
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It is recommended that the student establish the thesis or dissertation topic and begin work on the proposal 
as early as possible. The Proposal Defense form is an agreement with the student and signifies that if the 
work described within an approved proposal is accomplished to a quality acceptable to the Committee, the 
Committee will honor it as a satisfactory thesis or dissertation. 

Thesis or Dissertation Proposal Document commonly consists of: 

1. Introduction 
This section provides an overview of the research, framed so that a faculty member not 
specialized in the area can understand the scope and significance of the proposed work. 

2. Thesis or Dissertation Statement 
A clear, concise statement outlining the purpose of the research. This could be the 
hypothesis to be tested, the question to be answered, the creative project to be explored, 
or the thesis to be defended. 

3. Methods 
This section details the methodology for achieving the goals outlined in the thesis or 
dissertation statement, including procedures, controls, sample sizes, theoretical 
approaches, or creative techniques. 

a. Conceptual Framework: Provide a well-articulated explanation of the theory and 
literature that grounds the research. 

b. Participants (if applicable): Describe the target population, how participants will be 
recruited, and if there are multiple groups, how participants will be assigned to 
these groups. 

c. Instrumentation (if applicable): Outline the tests or measurement devices to be 
used, including evidence supporting their quality, such as validity, reliability, 
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6. Thesis or Dissertation Schedule 
Present a timeline for the completion of the thesis or dissertation, including key milestones 
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THESIS/DISSERTATION SUBMISSION PROCESS 

 
 
 

 
Submit “Request to Convene Thesis/Dissertation Committee” Form 
 

Defend your proposal 

 

Submit “Thesis/Dissertation Proposal Defense” Form 
 

Program Coordinator or Committee Chair complete spreadsheet requesting “Final 
Defense” form at least 5 days prior to defense 
 

Defend your thesis/dissertation 
 

Discuss and make edits with input from your committee including proper use of 
citation styles. (e.g., APA, MLA, Chicago) 

 

Submit the completed thesis/dissertation to gradthesis@radford.edu as Word 
document along with signed title page (see Appendix II for example) as PDF document. 
 

Format reviewers make formatting changes (e.g., margins, spacing, title page, etc), 
sends copy to student, and uploads to the library repository. 
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THESIS OR DISSERTATION 



P a g e  | 8 

 

 

Thesis & Dissertation Preparation Manual  
Revised October 2024  
Adopted: August, 2006  
 

Chapter 2- 4 – Detailed analysis of primary texts through the lens of the chosen 
theoretical approaches with reference to relevant secondary sources

Chapter 5 – Conclusions, interpretations, implications for future research. 

II. Creative 
Chapter 1 – Discussion of the primary influences on one’s work, with particular 

examination of primary works whose techniques the thesis or dissertation 
writer wishes to emulate. Further discussion of the techniques the thesis 
or dissertation writer intends to use in the creative thesis or dissertation. 

Chapter 2-4  – The text of the creative thesis or dissertation. 

Chapter 5 – Reflective self-assessment of the work generated for the thesis or 
dissertation, with attention paid to the effectiveness of the techniques 
employed. 

8. Bibliography/ Works Cited 
9. Appendices – Contains extended results, samples of surveys, etc. 
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THESIS OR DISSERTATION COMMITTEE MEMBERSHIP AND RESPONSIBILITIES 

The thesis or dissertation committee will be composed of: 

• One thesis or dissertation chair who is in the student’s area of specialization or in a closely related field who is 
a full time faculty member at Radford University; .  

• Two or three additional faculty members. The majority of the committee must be full time faculty members 
at Radford University and should be from the student’s discipline or closely related field.  

• One of these committee members may be external to the university. An external committee member may 
not serve as chair and their membership on the committee is subject to departmental approval. The external 
committee member must have a specialization or expertise in the student’s 
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THESIS OR DISSERTATION GUIDELINES AT A GLANCE 

 

Page 
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Appendix I 

 

FORMS 
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Appendix II 

 

Example Thesis or Dissertation 

 

 

 

 

 

 

 

 

 

 

 

 



1 
 

EXAMPLE 
TITLE PAGE 

 
THE LIBERATED WOMAN IN THE NINETEENTH CENTURY 

 
by 

 
John S. Doe 

 
 

A thesis submitted to the faculty of Radford University in 
partial fulfillment of the requirements for the degree of 

Master of Arts in the Department of Psychology 
 
 

[optional] 
Thesis Advisor: Dr. Marty P. Smith 

 
July 2024 

[use month and year; not a date] 
 

Copyright 2024, John S. Doe [OR] 
© 2024, John S. Doe 

 
 
 

Dr. Marty P. Smith Date 
Thesis Advisor 

 
 

 
Dr. Robin L. Friend Date 
Committee Member 

 
 
 
 
 

Dr. Kelly F. Day Date 
Committee Member 
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DEDICATION 
 

 (optional) 



 

 
 
 

4 
 

 

ACKNOWLEDGEMENTS 
 



 

 
 
 

5 
 

 

TABLE OF CONTENTS 
 

Page 

Abstract ................................................................................................................................ .2 

Dedication ........................................................................................................................... ..3 

Acknowledgements ............................................................................................................. ..4 

Table of Contents ................................................................................................................. .5 

List of Tables or Figures ...................................................................................................... ..6 

Chapter 1. Title of Chapter goes here ................................................................................. .7 

Chapter 2. Title of Chapter goes here ................................................................................. 20 

Chapter 3. Title of Chapter goes here ................................................................................. 30 
Title of Subheading [optional] .................................................................................. ..31 
Title of Subheading [optional] .................................................................................. ..32 
Title of Subheading [optional] .................................................................................. ..33 

Chapter 4. Title of Chapter goes here ............................................................................... ..35 

Chapter 5. Title of Chapter goes here ............................................................................... ..40 

Bibliography/Works Cited/ References ........................................................................…….44 

Appendixes (or Appendices) 
Appendix A – Title of Appendix goes here ................................................................ ..52 
Appendix B – Title of Appendix goes here ................................................................ ..53 
Appendix C – Title of Appendix goes here ................................................................ ..54 





 

 
 
 

7 
 

 

SAMPLE CHAPTER PAGE 
 

This is a sentence to take up space and look like text. This is a sentence to take up space 

and look like text. 

This is a sentence to take up space and look like text. This is a sentence to take up space 

and look like text. This is a sentence to take up space and look like text. This is a sentence to 

take up space and look like text. 

Title of Subheading 
 
This is a sentence to take up space and look like text. This is a sentence to take up space 

and look like text. This is a sentence to take up space and look like text. This is a sentence to 

take up space and look like text. 

Title of Subheading 
 
This is a sentence to take up space and look like text. This is a sentence to take up space 

and look like text. This is a sentence to take up space and look like text. This is a sentence to 

take up space and look like text. 

Title of Subheading  
 
This is a sentence to take up space and look like text. This is a sentence to take up space 

and look like text. This is a sentence to take up space and look like text. This is a sentence to 

take up space and look like text. This is a sentence to take up space and look like text. Thislike  like text. Thielike
 



 

 
 
 

8 
 

 

Bibliography or Works Cited or References 
 
The reference page(s) must follow the format of the current version of the style guide used by 
your department, such as the Publication Manual of the American Psychological Association 
(APA)
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APPENDIX A 
 

TITLE OF APPENDIX A GOES HERE 
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