$GMXQFW 5HDSSRLQWPHQW 3URFHVV

IXUSRVHKH SXUSRVH RI WKLV SURFHGXUH LV QVWRWSKIR YIHDFS PR 1L XQMGAH
RI $GMXQFWV $GMXQFWYV DUH FXUUHQWO\WD $SRUGWRIKGP HRWG HIG  V
UHDSSRLQWPHQWY EH FRPSOHWHG DW GHIOWWH FXRIQW QW DEHFRRL @
SUHYHQW D EUHDN LQ DSSRLQWPHQW WHUPV || DQ $GMXQFW{V DS
WKH UHDSSRLQWPHQW SURFHVV WKH\ ZLOO EH UHTXLUHG WR UH
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7KH VFUHHQ EHORZ ZLOO DSSHDU 7K@W &SERH QW POHD@W HHTQ IGV G/NDR
WKH $GMXQEMZ 9REZXPP EH [[[[¥LWK WKH \HDU \HDUV IURP WKH
\HDU YDOXH $00 FXUUHQW DSSRLQWPHQWG 4 MWHE WRRYHGRWR
QHZ YDOXH GDWH ZLOO "XQORD\M[PR SSXHXWKH $GMXQFW EHORZ KD
YDOXH RI 7KH QHZ YDOXH ZRXQG5HH17 $Q DGMXQFW

UHDSSRLQWPHQW FDQQRW EH FRPSOHWHG IRU DQ DGMXQFW ZKR
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SHWXUQLQJ DQ (3HFWURLHRDYW WKH 2ULJLQDWRU

7R FRUUHFW D VXEPLWWHG (3%$) \RX PXVMWLOQRPMDRUHEWRPID(3% ER QOW |
WKH p+LVWRU\]Y WDE 7KH OLVW RRXVBODRNND RRLIREOXNEZLW YW DG SBW Y
FROXPQ KHDGLQJV LW ZLOO VRUW W& HVE HVWULDED WIKHWR BQHQRK RV
HPSOR\HH QDPH 7KH (3%$) 3UHYLHZ VFUHMHSE RD WK K QLFNQR/@® RWH R/
&RUUHFWLRQYT DQG WKH WUDQVDFWLR@RUWY UHWXUQHG WR \RX WKHF

<RX PD\ QRZ FOLFN pu8SGDWHY DQG SURFIHR@GVD V: DHE®R X R XWIRU A DINHHD B
VXEPLW WKH FRUUHFWLRQV FOLFN p6XEPLWY

<RX FDQ RQO\ PDNH FRUUHFWLRQVE WHRQDDSSG ). \GK D\R  B6ID\D
2QFH DSSOLHG D QHZ (3$) PXVW EH VXBERGWWHG LI D FRUUHFWLRQ

BHWWLOJ XS (3%) 'HIDXOW 5RXWLQJ 4XHXHV

(3%$)V DUH PRYHG IURP RQH DSSURYDO OMSHORWR @ Q@ RXW HQJ EADXVHHKGH
(3%$) KDV LWV RZQ URXWLQJ SURFHVV KHQORXQHHHDWR GRV(I3HQ) DW
$SSURYDO 4XHXH HDFK WLPH 7R VDYHRWVYHRK ®LQQE QL P DWMRH W\KKH
ZURQJ SHUVRQ \RX VKRXOG VHW XS D GQHID WXW V5 RXKH @ 3 IXRIKBPO 1
ZLOO DXWRPDWLFDOO\ SRSXODWH ZLWKO WKW XVHUV \RX VSHFLI\ D\

7R VHW XS WKH "HIDXOW 5RXWLQJ 4XHXHQIRFN R QMK K3$)HKRRO
S5RXWLQJ 4XHXHY OLQN DW WKH ERWWRP
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$Q 3(3%) 'HIDXOW 5RXWLQJ 4XHXH” VFUHHQ ZLOO DSSHDU

Select the EPAF from the drop-down list
and click “Go”

Click on the Magnifying Glass in each level
to select the appropriate person

6HOHFW WKH (3%$) $SSURYDO &DWHJRU\ $GRIX QHW THILRSSS B RQZW RH
FOWPRPQG WKH $SSURYDO 4XHXH ZLOO SRSXODWHDWLWE)WKH /H

JRU HDFK $SSURYDO 0BYEDI\FQL FRHIWN R p8VHU 1DPHY WR JHW
SHRSOH DVVLIQHG WR WKDW DSSURY DORO MYHOD S:XHRY HRX IR} GR

GHSDUWPHQW FOLFN WKH p6HOHFWY EXW\WW RO D QLSS BHKRM D/OROWM K
KDYH XVHU QDPHVY DVVRFLDWHG ZLWK WKRZNNITFOLFN pu6DYH DQG
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