Departmental Checklist
For New Employees & Transfers

Conducted by the Employee’s Supervisor
Revised 8/2021

Employee Name: Working Title:

Department: Supervisor Name:

Appointment Type: Hire/Transfer Date:
Instructions

This checklist is provided as a guide to assist supervisors in acquainting the new employee/transfer with the department and Radford
University. It is intended to serve as an outline of the minimum info TJ-0.113 Tw ()Tj -0.018 Tw (on a&)Tj -0.138 Tw ()Tj -0.018 Tw [(pr)3.667(0
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< Inclement Weather — Discuss departmental needs should the University close when students are living on campus. Refer to the
Inclement Weather Policy.
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