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A Hiring Proposal is created after a final candidate has been selected. The Hiring Proposal must be created and approved 
prior to the Offer Letter/Appointment Letter being sent to the selected candidate.  

 

PeopleAdmin is part of Radford University’s single sign-on. This means that it is accessible through your 
OneCampus Portal. 

1. Log into your 

PeopleAdmin 
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10. Hover over the Take Action on Job Application Menu (Top right-hand corner) 
and Select Recommend for Hire.  Select Submit when window pops up. 
Select the status that you wish to move this candidate to.  

Please note: For the Next Action, you must change your User Group from 
Applicant Reviewer to your Assigned User Group!  

 
 
 
 
 

11. On the Take Action on Job Application Menu (Top right-hand 
corner) Select Start Staff PD Hiring Proposal  

 

 

 

Completing the Hiring Proposal 

12. On this screen the position from which you are 
creating the hiring proposal will automatically be 
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14. When the hiring proposal is complete and ready for routing click on the 
Take Action on Hiring Proposal button and select the proper action 
according to your User t


