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Re: Internship Opportunity 
 
Dear Sir or Madam: 
 
Opening: I am an undergraduate student majoring in Political Science at Radford University in Radford, 
Virginia.  I am seeking an internship for SUMMER/FALL/SPRING 20XX.     For 

example, for a law firm, talk about your desire to go to law school, your desire to learn more about 
branch Y of the law, your desire to work in public interest law  after you graduate from law school. 
 


