Policy: Sales and Solicita fities

Issued: September,
Revised: April, 201

. Purpose

Ires related to sales and solicitation acti
nts, employees and employee organiza

The policy out
university func

aolicy applies

Separate polic
groups, stude

Ir tercollegiate
Expenditure of

dures govern sales and solicitation acti etic teams, at
ns, and student clubs. Refer to the Sales and Solicitation Activitit
licy and the Policies and Procedures for the Allocation and

vity Funds for more specific salev solicitation guidelines.

1. Definitions
Monetary and/ ip event: Event requests c 1ds; an indivi
pledges monet or using their name in the “the event.

Non-monetary
clothing, print

Non-affiliated
been officially
shelters, Relay

Sales and solic
faculty, or staf
(4) conducting

Policy-Activit

Radford Unive
operations of t
avoid the situa
of non-affiliate

Establishment
the State Appr

it promotes, requests, distr
etc.).

: Organizations with no d
)y the University (e.g. Am

).

selling or promoting prod
the purpose of solicitation
' drives for non-affiliated ¢

rsity Departments, Emp

; sales and solicitation acti
1, to protect the privacy of
1 fact or appearance, that s
ns or individuals.

r documents the university
;t (Section 4-2.01), regulai

Department of Human Resource Management®, and g

General’s Office.

Specifically:

lects tangible

he University
Association,

Jr services; (
contributions

r Employee

imize interfer
ulty, staff, an
s are being u:

.e with langui
shed by the \
ived from the



A.) Sales and Solicitations to benefit Radford University and Affiliated Organizations:

1. To avoid duplication of effort and to maximize resources, all sales and solicitation
activities to benefit Radford University and affiliated organizations must be approved
through University Advancement. No individual or group shall solicit funds in the name
of or on behalf of Radford University or an affiliated organization until they have
received approval from University Advancement. This approval includes all proposed
solicitation materials (e.g. posters, brochures, advertisements, etc). The Sales and
Solicitation Activities Event Approval form (attached) must be completed and submitted
to the appropriate office(s) for prior



APPROVALS

Event Type: Monetary and/or Sponsorship

APPROVALS REQUIRED PRIOR TO EVENT

University Departments, Employees

Department Chair, Dean or Director

Provost or Vice President

Vice President for University Advancement

President

Event Type: Non-Monetary

APPROVALS REQUIRED PRIOR TO EVENT

University Departments, Employees

Department Chair, Dean or Director

Provost or Vice President

Event Type: Monetary, Sponsorship and Non-Monetary

APPROVALS REQUIRED PRIOR TO EVENT

Employee Organizations

Vice President for University Advancement

President

1
Source:
X Commonwealth of Virginia and Radfokt¢hiversity Classified Employee Handbook
2005, Miscellaneous Topics, Section A (page 32).
Radford University Personnel Information Maal, Sections 3.2 (page 26) and 3.7 (page
31).
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